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               Easy Archive Tip


Date of tip:  5 July 2005

Source: Alex Wieland, a.r.wieland@lse.ac.uk
Archive: Churchill Archive Centre

Location:  Churchill College, Cambridge, England
How to get there: Churchill College is located some distance from the Cambridge city centre. 

For those travelling by car, you may find directions at the following: 

http://www.chu.cam.ac.uk/info/getting_to_college.shtml.  

For international researchers, the best way to get to Cambridge from London is by train.  Trains for Cambridge leave regularly from both Kings’ Cross and Liverpool Street railway stations and journeys take approximately one hour.  From Cambridge station, it is about a 15-20 minute walk to the city centre, though taking a taxi or bus would probably be more appropriate for first-time visitors. 

Details on bus services may be found at: 

http://www.cambridge.gov.uk/ccm/content/policy-and-projects/transport-policy/buses.en
Link to archive:  http://www.chu.cam.ac.uk/archives/
Language: English 

Getting started: Researchers are required to contact the archive in writing in advance of their visit, detailing the subject of enquiry as well as files to be consulted. A listing of the Centre’s holdings may be found at: http://www.chu.cam.ac.uk/archives/collections/full.shtml.  

The Reading Room also has printed finding aids to assist researchers.  Please note that viewing some collections may require the permission of the individual’s family and/or estate. Details may be found in the archive listing under the individual file headings.  All new researchers are also required to fill out a reader application form in anticipation of their visit.  Researchers must provide two forms of identification (including at least one with the address that matches the address on the reader application and one with a photograph).  Seats in the reading room must be booked in advance.

Opening Hours:  The Churchill Archive Centre is open from 9 am to 5 pm Monday to Friday, except for Bank Holidays.

General working conditions: The Churchill Archive Centre is a pleasant and comfortable place to work.  (Although, on my visit, the silence of the Reading Room was shattered by a malfunctioning fire alarm, for which the staff apologised profusely).  The Centre’s staff members were unstintingly helpful and efficient. Files I had ordered shortly after arriving were ready for consultation within 10 minutes.  

Consultation: There is no specific limitation placed on the number of files which can be ordered or consulted in a day.  However, readers may consult only one file at a time.

Policy on technology: Researchers may use their laptop computers in the reading room.  Digital cameras may also be used, subject to prior approval from the staff, but flash photography, tripods and other equipment is prohibited. Scanners are also not permitted.

Photocopy policy: Photocopies may be ordered for £0.40 per A3/A4 sheet for the first 10 copies from any file; additional copies from the same file (up to 30 sheets from any one file) cost £1.00 each.  For terms and conditions, please see:http://www.chu.cam.ac.uk/archives/visiting/#copying.

Particularities: Researchers may only use pencils and yellow paper for making notes in the Reading Room.  To ensure security, no bags may be brought into the Reading Room and must be left in a locker in the adjacent room (for a £1.00 deposit charge) before being allowed entry by the staff.  As the college is located outside the city centre, dining options whilst working at the Centre are somewhat limited.  Researchers are allowed use of the college dining hall and there is a coffee machine located below the Reading Room.

How to apply for classified files:  For information on Freedom of Information requests at the Churchill Archive Centre, please see: http://www.chu.cam.ac.uk/archives/collections/FoI.shtml.

Contact name in case of questions regarding classified files: See above.

Etc: While the Centre’s collection is naturally weighted heavily toward the life and career of Sir Winston Churchill, as well as members of his governments, family and other prominent Conservative politicos, it is nevertheless a veritable treasure trove of personal papers of 20th century British politicians from across the political spectrum. 
Page 1 of 2

