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               Easy Archive Tip


Date of tip:  19 July 2006

Source: Chak Yung, chak.yung@vancouver.ca
Archive: City of Vancouver Archives

Location:  1150 Chestnut Street, Vancouver, BC, Canada, V6J 3J9
How to get there: 
Details on the Archives location may be found at:
http://vancouver.ca/archives/about/index.htm
Link to archive:  http://vancouver.ca/archives
Language: English 

Getting started:  

It is not necessary to make an appointment. Archives’ holdings are searchable by using the Archives’ online database. Reference enquires can be placed by phone call (1-604-736-8561) or email (archives@vancouver.ca). The Reading Room also has printed finding aids to assist researchers.  Researchers can request research assistance from the front desk staff and reference archivist. All new researchers are required to fill out a registration form in anticipation of their visit. Please note that viewing some collections may require the permission of the Archivist or individual’s family and/or estate.  
Opening Hours:  The City of Vancouver Archives is open from 9 am to 5 pm Monday to Friday, except for statutory and civic holidays.
General working conditions: The Archives’ reading room has computers for access to our web site.  Photocopier and microfilm readers are available at the reading room as well. There is a small reference library on site.

Consultation: There is no specific limitation placed on the number of files which can be ordered or consulted in a day.  However, readers may consult only one item at a time.

Policy on technology: Researchers may use their laptop computers in the reading room.  Digital cameras may also be used, subject to prior approval from the staff. Scanners are not permitted.

Photocopy policy: Photocopies may be ordered for 30 cents per page. A maximum 250 photocopies a year is permitted.

Particularities: Researchers may only use pencils for making notes in the Reading Room.  No bags may be brought into the Reading Room and must be left in a cupboard at the entrance of the reading room. 

How to apply for classified files:  Researchers have to fill out an access permission form for accessing restricted records.  The archives may request a picture ID from the researcher and a written proof from the academic institution with which the researcher is affiliated. 
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